
NTC20150113 
 

 
ABERDEEN FOOTBALL CLUB PLC MATCHED BARGAIN SERVICE 

TRADE INSTRUCTION FORM 
Please complete both sides of this form in block Capitals, sign section E overleaf and send to: 

Link Asset Services, Share Dealing 34 Beckenham Road, Beckenham, BR3 4TU. UK 

SECTION A: PERSONAL DETAILS 
 

�Full name of all  
     Holders, and date 
of birth. 

 1.                                                                                      date of birth(ddmmyyyy)  
 

 2.                                                                                      date of birth(ddmmyyyy)  
 

 3.                                                                                      date of birth(ddmmyyyy)  
 

�Registered address: 

  
 
 
 
 
 

 

     

SECTION B: CONTACT DETAILS 

We will only use this information to contact you in case of a query and it will not be passed to third parties. For security 
purposes, we will ask you to identify yourself once we establish contact. 
    

�Day-time Telephone Number    

    

�Email Address    

    

�Preferred contact method   
    (please tick)  

 
Phone 

  
Email 

  

 

�Shareholder Reference Number:               
 

SECTION C: TRANSACTION DETAILS 
 

�Are you buying or selling shares?  

(please choose the one that applies)                                                                                                  

            

Buy        Sell   
 

 

�If you are selling, have you got all necessary share 
certificates? 
(Please remember to enclose a copy of your share 
certificate(s)) 
 

Yes 

 

 No 

 

  

  

 

 

      

Note: You are asked to enter the price you are willing to pay/receive for your shares, please be realistic with your 
expectations as this may delay the execution of your instruction. If you do not enter a price, your Instruction Form will be 
rejected.  
 

Please write the amount of shares 
you wish to buy/sell  

 
�In figures (e.g. 1,000)    

     

 

�In words (e.g. one  
     thousand shares)  

   

      

Please write the maximum purchase 
price or minimum sale price that you 
are willing to pay/receive for each 
share.  

 

�In figures (e.g. £0.39)   
 

   

�In words (e.g. Thirty 
Nine pence) 

  

 

SECTION D: INVESTOR PROFILE QUESTIONNAIRE – THIS IS REQUIRED BY THE FINANCIAL CONDUCT 
AUTHORITY (THE ‘FCA’) PLEASE COMPLETE 

 

The shares that you wish to trade are considered to be a “complex” investment, as they are not admitted to trading on a 
regulated market and you do not have frequent opportunities to buy and sell these shares at prices that are publically 
available. Therefore Link Asset Services (‘Link’) is required to conduct an “appropriateness test”.  This test is to gauge 



whether this particular service is appropriate for you.  

PLEASE READ AND ANSWER ALL THE FOLLOWING QUESTIONS, CHOOSE ONLY ONE ANSWER: 

1. Have you ever bought/sold shares traded on   a non-regulated market? 
 

                          Yes                                   No                 

 

2. If your answer above is yes, when was the last time you bought/sold shares traded on a non-regulated market? 
 

Less than a year ago                       12 - 24 months ago                    25+ months 
ago 

 

3. Are you aware that this is not a recommendation to buy or sell shares and this service may not be suitable 
for all shareholders and also that the value of your shares and any income you may get from them can go 
down as well as up and you may not get back what you invested originally?  

                            Yes                                 No 
 

4. Aberdeen Football Club Plc ordinary shares are not traded on a Recognised Investment Exchange (RIE) or a 
regulated market. This means that transactions in these shares can be infrequent, and there may be a delay between 
the time that you give us instructions and our ability to find a buyer/seller matching your price expectations and 
complete your order. It also means that there can be some difficulty in assessing the value of your investment. Do 
you understand there might be a time delay in executing your order as per the reasons explained above? 

Yes                                   No 
 

5. Link is not a market maker for Aberdeen Football Club Plc shares (or any other type of financial instrument) and does 
not set share prices. Are you aware that Link will merely provide the execution service that will allow for the 
purchase and sale of Aberdeen Football Club Plc ordinary shares by matching buyers and sellers with 
coinciding price expectations? 

 

Yes                                   No                             
 

6. Link is not able to provide advisory services, including investment advice and portfolio management. Are you aware 
that all transactions will be carried out on an execution only basis and if you have any doubt about whether 
to act you should consult an appropriately qualified financial adviser? 

Yes                                   No  
 

SECTION E: REQUIRED SIGNATURES.  
 

� Please ensure all named shareholders sign the boxes below. 
 

I/we instruct Link to execute the purchase/sale of shares on 
my/our behalf as shown in section C above in accordance with 
the guidance notes and the terms and conditions accompanying 
this form which I/we have read and by signing this form I/we 
agree to. I/we am/are aware that a significant period of time may 
elapse from me/us submitting this instruction and the shares 
being bought/sold.  I/we have completed the Investor Profile 
Questionnaire in Section D above and I/we acknowledge that if 
Link do not assess this service as being appropriate for me/us, 
Link will take no further action until I/we have confirmed in writing 
that I/we have read and agree to progress in view of the risks 
attached to this investment service.  I/we will not hold Link liable 
for any delay caused due to the need to perform the 
appropriateness test. 

Holder 1.  

  

  

Holder 2.  

  

  

Holder 3.  

 
 

  

Holder 4.  

  

  

If you are signing under a Power of Attorney or other authority please print 
your full name here and provide an original or certified copy of the PoA. 

�  

 

Date                                                                                       

� 
D D M M Y Y Y Y 

 

 

Following receipt of this form, we will assess your answers to the questions above.  If we believe that the service is appropriate for you, we will not need to 
contact you further and will process your instructions as per the completed form overleaf.  If we assess that this service is not appropriate for you, or we are 
unable to determine how appropriate this service would be (for example, if you do not answer one of these questions), then we will write to you again and 
clearly set out the risks involved in entering into this transaction and ask you if you wish for us to continue with arranging the trade.  We will not be able to 
act on your instructions overleaf until we have received your response to the second letter (only if applicable). 
Link Asset Services is a trading name of Link Market Services Trustees Limited which is authorised and regulated by the Financial Conduct Authority. Registered in England No 
2729260. Registered office: The Registry, 34 Beckenham Road, Beckenham, Kent, United Kingdom, BR3 4TU. www.linkassetservices.com. For more information call 0371 664 
0445 (calls are charged at geographical rates). Lines are open Mon-Fri 9am-5.30pm.  



ABERDEEN FOOTBALL CLUB PLC MATCHED BARGAIN SERVICE GUIDANCE NOTES 
 

BUYING AND SELLING SHARES IN 5 STEPS 
 

Step 1: Complete the enclosed Trade Instruction Form 

Please remember to use block Capitals and black ink and make sure you enter all required information in 
sections A-C, answer all questions in section D and have all shareholders sign in section E. 

 

SECTION A: PERSONAL DETAILS 
 

� Enter full name (forenames and surname) of all shareholders. 

� Enter your registered address 

 

SECTION B: CONTACT DETAILS 
 

Please make sure that you provide us with sufficient information so we can contact you in case of a 
query. In addition, we will need to be able to establish contact you within 2 business days in case we 
have successfully matched your application, in order to confirm that you still wish to proceed with 
the transaction. If we are unable to do so, your instruction will be cancelled and removed and no 
further action will be taken.   

� Enter a day-time telephone number that you are happy for us to use to contact you. 

� Enter your email address.  

� Please select one of the options by ticking one of the boxes as to how you would prefer us to contact you 
by.  

� Please enter your Shareholder Reference Number, which is an eleven digit number starting with some 
zeros (you will be able to find it printed on a dividend tax voucher or on your share certificate). 

 

SECTION C: TRANSACTION DETAILS 
 

� Indicate whether you are buying or selling shares by ticking the appropriate box.  

� If you are selling shares, indicate whether you are in possession of all necessary share certificates by 
ticking the appropriate box. Please remember to enclose a copy of your share certificate(s) with this 
form, but do not send any originals unless you are requested to do so.  

� Enter the amount of shares you wish to buy/sell in figures; as an example, if you are buying/selling one 
hundred shares, enter “100”. 

� Enter the amount of shares you wish to buy/sell in words; as an example, if you are buying/selling one 
hundred shares, enter “one hundred”. 

� Enter the price you are willing to pay/receive for the shares you are buying/selling in figures; as an 
example, if you would like to pay/receive 39 pence per share, you need to enter “£0.39”. If you are buying 
shares, the price you enter will be taken as the maximum price you are willing to pay for the shares you 
wish to buy. If you are selling shares, the price you enter will be taken as the minimum price you are 
willing to receive for the shares you are selling.   

� Enter the price you are willing to pay/receive for the shares you are buying/selling in words; as an 
example, if you would like to pay/receive 39p, you need to enter “thirty nine pence”. 

Note: Please be realistic with your price expectations as this may delay the execution of your instruction.  

   

SECTION D: INVESTOR PROFILE QUESTIONNAIRE – REQUIRED BY THE FINANCIAL CONDUCT 
AUTHORITY (THE ‘FCA’). 

Please read each question (from 1 to 6) and select only one answer by ticking the appropriate box. Your 
answers will be assessed by Link to determine whether you need to be made aware of further information 
before continuing with your trade.  

 

SECTION E: REQUIRED SIGNATURES 
 

� Make sure all shareholders sign the form in the spaces provided 



� If you are signing under Power Of Attorney, please enter your full name (forename and surname) 

� Date this form by completing each of the boxes. As an example if the date is 25th November 2017, enter 
“25112017” one number per box.  

Step 2: Return the completed form to Link 

Once you have completed sections A-E of the Trade instruction Form please send to: Link Asset Services, 
Share dealing , 34 Beckenham Road, Beckenham, BR3 4TU. UK Should we be able to match your 
application, we may ask you to confirm your identity and verify your place of residence. Please refer to 
the “Identity Checks” section below for the list of required documents you may need to send, as part 
of Link’s legal obligation to carry out checks to confirm the identity of their customers.  

If you are selling shares, please do not send your original share certificate until you are requested to 
do so, as we only require photocopies at application stage.  

Step 3: Link verifies the completed forms and performs “appropriateness test” 

Upon receipt of your form, we will check whether you have entered all the required information in sections A-
C and signed and date section E of the form. Your form will be rejected and returned if you have not done 
so. 

Provided the form has been completed correctly, Link will proceed to check your answers in section D, and 
will determine whether to go ahead with executing your trade (i.e. finding a buyer/seller with coinciding 
pricing expectations) or whether you need to be made aware of the risks involved with the transaction in 
which case you will be sent a letter outlining additional required information. If at that point, you still wish for 
Link to execute your trade, you will need to sign and date the copy marked “For Link” and sent it to Link 
Asset Services, Share dealing 34 Beckenham Road, Beckenham, BR3 4TU. UK Upon receipt, Link will 
execute your trade. If you do not send it back, Link will understand that you no longer wish to go ahead 
buying/selling shares. 

Step 4: Link executes the trade 

Provided the form has been completed and any necessary documentation enclosed, Link will record your 
instruction and find a buyer/seller with coinciding price expectations. Once a buyer/seller has been found, 
Link will contact both parties to confirm that both seller and buyer still wish to continue with the transaction, if 
we do not receive confirmation from one of the parties within 2 business days of the first attempt, the 
transaction will be cancelled and all parties will be informed by letter. Link will then start the matching 
process again only for the party that did not cause the transaction to be cancelled. Link will not be 
responsible for any cancellations or delays caused by this. 

Please remember that as shares in the Company are not admitted to trading on a regulated market, there 
may be a significant delay before any transactions in these shares are completed, as there may not be 
sufficient demand from buyers or sellers.  This also means that it may be difficult to adequately assess the 
value of any investment in the shares. All valid Trade Instruction Forms will be kept active for up to 3 
calendar months – please see note Above - or until otherwise advised by the Company. 

Step 5: Completing the transaction  

If you are selling shares: You will need to sign a pre-completed Transfer Form and send it together with a 
valid share certificate(s) – if the share certificate(s) have been mislaid or lost,  please contact your registrar 
as soon as possible to request a duplicate; you will need to obtain one before sending Link your sale 
instruction as we will be unable to process your instruction without an accompanying valid certificate(s). The 
registrar will confirm the fees payable for issuing a duplicate.  

If you are buying shares: You will need to send a cheque made payable to “Link Market Services Trustees 
Limited” to cover the sale proceeds, commission and administration charges as well as taxes and any other 
duties.  

The commission and any other charges due from the seller will be deducted from the sale proceeds and 
payment will only be made once the stock is transferred. Link will proceed to generate and send a Share 
Certificate to the new owner of the shares and to remove the holding from the previous owner. A cheque for 
the sale proceeds (minus any charges, duties, levies and taxes) will be sent to the seller with – if applicable, 
a balance certificate for the remaining shares. 



CONTACTING LINK 

 
If you have any queries, please email us at mbs@Linksharedeal.com 
 

 

 IDENTITY CHECKS 

Link have a legal obligation to carry out checks to confirm your identity and verify your place of residence.  If 
we have already contacted you, requesting identity verification, please see below for the necessary 
requirements.  
 
In order to complete this verification, we will require two documents from the lists below, one document from 
List A and one document from List B. The documents must show your full names and current address and 
will, as a matter of course, be returned to you. Please tick the documents you are enclosing and return them 
with this form in the envelope provided. 
 

List A - Evidence of name List B - Evidence of address 

Current  valid full UK/EU driving licence 
Either new or old style versions 

Current bank/building society/credit union statement 
(no more than 3 months old and not internet 
printed versions)    

Current full signed passport UK/EU Utility bill, (not mobile phone) 
(no more than 3 months old and not internet 
printed versions) 

Identity card issued by the Electoral Office for Northern 
Ireland 

Most recent mortgage statement (no more than 3 
months old and not internet printed versions) 

Government Issued document. 
E.g. Recent evidence of entitlement to a state or local 
authority funded benefit including housing and or council 
tax benefit, tax credit, pensions 

Bank/building society passbook 

 Current local authority tax demand letter or statement 
(Valid for the current year) 

Please enter your telephone 
Number (for use in the event of a query) 

  

 
If you do not wish to send original documentation through the post, you should send a copy certified by one 
of the following people: 
  
• Certified Accountant   
• Authorised Financial Intermediary 
• Doctor  
• Bank/Building Society Official   
• Local Government Official 
• Justice of the Peace 
• Lawyer/Solicitor/Barrister 
  
Certified copies should be dated and signed “original seen”. The full name, address and telephone number 
of the person certifying the document must also be supplied using an official stamp or equivalent. You 
should allow five working days from the date of posting your evidence of name and address before 
attempting to trade through Link Asset Services. 
 
Documents are sent at the shareholders own risk and Link cannot be held responsible for items that may be 
lost in the post. 


