SITE VISIT RECORD
PLEASE NOTE: Site Visits are currently suspended due to the COVID-19 Pandemic, clubs instead should contact their local Netball Development Officer to arrange a virtual club visit
What needs to be achieved through site visit?

· Demonstrates that scheme is policed in person rather than just folder of evidence

· Add value and credibility to scheme

· To help/support effective working relationships between EN and local clubs

· To ensure standards set out in CAPS folder are in place at club site 

The site visit is not…..

· An inspection from someone stood in the corner with a clipboard

· An opportunity to ‘fail’ the club

It must…….

· Be completed before the folder is submitted to National assessment (a copy of the report should be in the folder)

· Be carried out at the club training venue

· Enable visitor to see the club in action, yet not interrupt the coaches/players in what they are doing – suggest arriving just before and staying for first 10  15 minutes or arriving towards the end

· Incorporate a conversation with the CAPS co-ordinator and a member of the club

Frequency of Site visits

· Once before a club initially submits their folder for CAPS

· Once before a club submits their folder for re-accreditation

· If any issues arise – following discussions with CAPS lead
Process for arranging a Site Visit

· Notification of need for site visit is sent to club when club is nearly ready to submit CAPS folder for assessment at Regional Unit – asks club for training venue, days, times etc. and when would be the best time to visit (beginning or end of session etc.)

· NDO confirms that they will be visiting – give 2 or 3 potential dates so the club do not ‘stage’ site visit. (not sure about this or just give them date!!)
· Site visit happens and site visit report completed by NDO/RCo
· Site visit report is incorporated in folder of evidence

· If there is a need for a re-visit this the process should be repeated.

Miscellaneous

· NDO/RCo cannot carry out the site visit of a club if they are a member of the club
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	Club Name
	

	Affiliation No
	

	Region
	

	Site Visit completed By: 
	

	Date of Site Visit:
	


The playing programme:

Was there evidence of the following at the training session….

	
	Yes
	No 
	Comments

	Coaching resources/session plans
	
	
	

	Suitable player:coach ratio


	
	
	

	Lead coach and assistant coach(es)
	
	
	

	Venue risk checklist (check category appropriate)
	
	
	

	Full size court


	
	
	

	Enough netballs (including size 4 for High 5)
	
	
	

	Toilets and changing facilities
	
	
	

	Less than 30 players per court
	
	
	


Duty of care and Safeguarding and protecting children

Was there evidence of the following at the training session
	
	Yes 
	No 
	Comments

	Coaches adhering to their codes of conducts and are aware of content
	
	
	

	1st Aid equipment


	
	
	

	Register with emergency contact numbers
	
	
	

	Accessible Telephone (either landline or mobile with signal)
	
	
	

	Knowledge of who club Safeguarding officer is
	
	
	


General Comments from site visit

Following the site visit this clubs folder of evidence can be assessed.    ______

There are some actions listed below that this club has to complete before it can be assessed.







    _______

Actions to complete:

1.

2.

3.

4.

5.

6.

7.

8.

Signed:



Position:



Date:
