[image: image1.png]



JOB DESCRIPTION & RESPONSIBILITY STATEMENT

POST TITLE: COMMUNICATIONS EXECUTIVE 
ROLE & PURPOSE OF POSITION

Reporting to the Head of Communications the Communications Executive will work across all areas of the department leading and implementing a dynamic promotions and communications plan, in particular for the area of rugby development.  In addition to producing content and executing communication plans from start to finish this role will be part of the Munster Rugby Communications Department, working closely with all stakeholders and acting as a liaison for media relations. 
Interaction and communication with volunteers is a key component of this role and this relationship will need to be proactively managed by the Communications Executive. 

Please note this role will involve working unsociable hours including working weekends.  Mobility will be a key part of the role and there will be a requirement to travel regularly as required between clubs and training grounds or places of operation of Munster Rugby, primarily Cork and Limerick.

This is a two-year fixed term position based in Cork.
REPORTING RELATIONSHIPS

Operational: 
Head of Communications
Functional:
Chief Executive Officer

Requirements:

· Relevant 3rd level qualification in communications, journalism, new media or relevant field
· Experience in producing and publishing content across a number of platforms including print, online and video 
· Extensive knowledge of content management systems such as WordPress, social media platforms and email marketing
· Excellent communication skills – verbal and written – with a strong attention to detail 

· Ability to work to strict timelines and work within a team
· Knowledge and use of Adobe Photoshop, Adobe Design or similar software editing tools

Desirable:

· Knowledge of the rugby environment in Munster, in particular at grassroots level
