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U17  Schools Squad Manager
Volunteer Role Description

Main role:
This is an opportunity for volunteers to become involved at the start of the Representative Player Development Pathway in Ulster. The Volunteer Squad Manager will provide support to the players and coaching team to create a positive environment which helps to improve the overall performance of School rugby players in Ulster. This is an ideal opportunity for someone wanting to get into representative rugby management for the first time.

How can this role benefit volunteers?
This role will give you the opportunity to:
· meet new people from a variety of backgrounds.
· contribute to the ongoing development of some of the best and brightest young rugby players in Ulster.
· be part of a team where player welfare (physical and emotional) is central to their individual development.
· increase your experience, knowledge and skills, potentially leading to enhanced career opportunities.

Key tasks:
· Administration of squad activities including:
· ensuring player profile forms are completed, stored safely and shared as appropriate with the coaching team developing and maintaining a database of contact details
· collating pertinent medical information
· updating records on injury status
· Attend training sessions and maintain a record of player attendance.
· Send out correspondence to players, parents and schools as needed.
· Work closely with the Head/Lead Coaches and liaise with other Squad Managers as needed. 
· Liaise with relevant IRFU (Ulster Branch)/Ulster Rugby staff including Michael Black and Kieran Campbell (NTS & Academy Managers).

Time and location:
We are looking for a Volunteer Squad Manager for the U17 schools.
They will be based in Newforge Country Club, however alternative venues may be required particularly for matches.
Squad sessions are 2 days a week Tues/Thurs (July – August).
There is no commitment required during the school academic year
For this role to be a success the Squad Manager should be able to commit to attend the majority of sessions as advised by Michael Black.
In addition they will need an additional 2-3 hours per week to carry out the administrative side of the role. The role will be reviewed every year in August/September with the potential for the successful volunteer to renew their interest each year.

Support:
Michael Black will be your Volunteer Manager co-ordinating your recruitment and induction. Support in carrying out the role will be provided by the current U18 manager, Age Grade & Academy Managers.

Training:
All volunteers will receive IRFU (Ulster Branch) induction training and, due to the nature of this role, you will need to participate in, or have recently completed an IRFU (Ulster Branch) approved Safeguarding training course. Additional role related training opportunities will be made available for successful applicants.

Expenses and Equipment:
Each volunteer will receive an allocation of Ulster Rugby branded kit to support them to carry out their role.

All reasonable expenses will be reimbursed, provided they have been pre-approved by the Ulster Rugby Elite Performance Development Manager. Reasonable expenses will be clarified as part of the volunteer induction training.

Experience, skills and qualities:
IRFU (Ulster Branch) feels that in order to be successful in this role, volunteers should:
Experience
· have good knowledge and an interest in the landscape of rugby in Ulster.
· Experience working with young people
· have previous experience of co-ordinating activities in a team setting.
· have good planning and administrative skills including: record-keeping; data collation; organisation of schedules and programmes; etc.
Skills and qualities
· Commitment to the ethos of IRFU (Ulster Branch) and to the relevant Codes of Conduct.
· Strong communication and people skills – The Volunteer Squad Manager should be confident and have good communication skills. He or she should demonstrate good interpersonal skills, leadership, motivation, patience and excellent teamwork.
· Maturity and confidence – This role requires a volunteer who will be confident in the changing room with the players, with the skills to manage the players’ expectations and needs while ensuring that the team are on the pitch on time.
· Commitment and enthusiasm – This role requires a volunteer who is able to make a commitment in terms of time for planning, preparation and delivery of sessions as well as follow up reporting.
· Attendance and punctuality – Part of the role of the Volunteer Squad Manager is to set standards and show leadership to the players and other members of the coaching and support teams, including attendance and punctuality.
· Reliability, planning and organisational skills – The Volunteer Squad Manager will work closely with the coaches. It is important that they are reliable and demonstrate good planning and organisational skills including the ability to work on their own initiative.
· Ability to evaluate and analyse all coaching sessions and games with the coaching team and squad, with the ability to prepare reports using Microsoft Word and Excel.
· Ability to work as part of a team – In order to successfully fulfil the role the Squad Manager needs to be able to work effectively with the players, coaches, and IRFU (Ulster Branch) staff.
· [bookmark: _GoBack]First Aid – It would be desirable but not essential for the successful volunteer to have a First Aid qualification.

Access NI and references:
Please note that this role is subject to the receipt of a satisfactory Access NI check, references and completion of a selection process.

Due to the nature of this role all volunteers will be asked to sign a confidentiality agreement.

Additional information:
It is anticipated that there will be a high level of interest in this volunteer opportunity. Everyone who expresses an interest will be asked to complete a volunteer registration form which will form the basis for shortlisting. Everyone who has been shortlisted will be invited to participate in an informal selection process to identify the most suitable volunteer for the opportunity.

All of these arrangements are binding in honour only and are not intended to be legally binding. This role description should be considered as a guide only.








image1.jpeg
29,
TS

ULSTER




image2.jpeg
ULSTER
BRANCH





