
ADDING A POTENTIAL PARA ATHLETE 

 
 
After logging in with the federation account, please click on Add to add a new profile. 

 



 
 
 

Select potential para athlete amongst the 4 options 

 
 
 
 

Please complete the Name, Gender Date of Birth, upload passport, Email (further information tab) and Save. After 
saving, you will see impairments/file upload tab appear.  

 
 
 
 
 



 
 
Please click on the tab and then go to Add to select the impairment type 
 

 



 
 
 
 
Please upload the documents from your system by using the upload button 
 

 



 
You can add multiple impairment types. Mandatory documents are market with an Asterix *,  
 
 

 
 
Only when all the mandatory documents are uploaded an email would go to the classifier to start checking the 
documents. Classifiers, after reviewing and checking the document can  then change the status from pending to 
approved. 


